Director of Finance and Administration

The Ontario Soccer Association (OSA) is the largest provincial sport body in Canada with an annual budget of over $10 million and servicing almost 500,000 participants. The OSA is currently undergoing a change with a renewed focus on services and operations support aimed at ensuring that participation in soccer is a positive experience for all. 
The OSA is seeking a Director of Finance and Administration with strong leadership skills and proven expertise in administration and operations performance evaluation to join its senior management team.  The position will report to the Executive Director (ED) and work in conjunction with the Board of Directors’ Treasurer.  The Director of Finance and Administration will be responsible for planning, directing and controlling financial, human resources and administrative functions.
Responsibilities will include:

· Directing and supervising all matters relating to finance and administration with emphasis on service delivery, operational and financial controls, cash-flow and revenue management and compliance with legal statutes/regulations,
· Lead and co-ordinate the annual budget process,
· Lead and co-ordinate internal management reporting with qualitative and quantitative analysis recommending courses of action where appropriate to help the Association meet its overall financial and corporate goals,
· Supervising and  providing direction to staff in the finance and administration areas,
· Prepare financial reports and oversee external reporting; including those involving the external auditor and government agencies,  

· Identify and present plans on how to mitigate financial and business risk.

· Liaison with the bank on financial products and services,

· Participate in the preparation of corporate planning, strategies and policies,
· Attend board and committee meetings and make presentations where appropriate,

· Oversee the Human Resources department and systems and liaise with external HR consultant,
· Evaluate prior to commitment, and ensure compliance and evaluation post commitment, contractual obligations with suppliers, governments and partners of the Association.

· Act as resource and support to the OSA board and its Audit and Finance and other Committees,
· Assist the ED in research, planning and controlling new business and programming initiatives and in organizational structure leading to improved efficiencies,
· Supervise the activities of the IT department.

Qualifications are:
· C.A., CMA or CGA designation.

· Minimum 7 years post-designation financial reporting, administrative and managerial experience at a senior level; preferably in a not-for-profit organization,
· Working knowledge of financial reporting theory and practices under GAAP; preferably, but not exclusive, in the Not-For-Profit field. 

· Strong people management, and superior interpersonal and communications skills,

· Experience with developing budget models and variance reporting,
· Good problem solving, analytical and organizational skills and the ability to think and act strategically, 

· Working knowledge of legislative requirements in the salary administration and payroll fields.
To apply for this position please send resume by 5:00pm July 22, 2011 in Word or pdf file with subject “Director of Finance and Administration” to dfajob@soccer.on.ca
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